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Welcome to Manhattan Park District’s Camp Coyote 2.0 program!  
 
Although we find ourselves in a situation that is less than ideal due to the COVID-19 pandemic, the 
Park District is confident we can provide a positive recreation-based day care experience. Our day 
camp offers children the opportunity to build character and self-esteem through challenging and 
rewarding experiences in a small group setting. Through the guidance of our caring and well-trained 
staff members, camp will provide memories that will last your child a lifetime. We are excited to be 
able to serve the needs of you and your family and are confident that this program will be a fun and 
memorable recreational experience for your child. 

 
The parent manual is designed to provide you with an overview of our policies and procedures. You 
will be able to access this manual at www.manhattanparks.org. For the safety of your child, staff and 
all participants, please read all information carefully and thoroughly. 

 
Please complete and submit all camp forms at the time of registration. It is imperative that your child 
meets the pre-requisites before enrolling in camp. Please make sure anyone picking your child up from 
camp is on the pick-up list. Your child will not be released to anyone that is not on the form unless a 
note is provided to staff with a signature and date. 
 
Please know that the safety of your child and the quality of our camps are of the utmost importance to 
us. If at any time, you have any questions, concerns or ideas, please feel free to contact me!  
 

 
 

MacKenzie O’Connor 
Recreation Supervisor 
 
moconnor@mahattanparks.org 
815.478.3324   ext. 210 
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Important Reminders 
 

• Registration is not complete or confirmed until all camp paperwork is completed and submitted 

to the Park District.  

 

• Ensure your child meets the outlined pre-requisites listed in this manual before registering for 

camp.  

 

• Only those people on your child’s emergency form will be able to sign your child out of the 

program. Anyone listed as an authorized pick-up on your emergency form must be able to 

provide photo ID.  

 

• Your child must wear a face covering indoors at all times, except while eating or drinking.  

 

• This program is recreation-based and is not an educational program. The Park District will 

provide time throughout the day for campers to work independently on personal electronic 

devices. Each camper will be responsible for their own electronic device, as well as their 

independent participation in online activities. Parents are encouraged to notify the school that 

their child will be enrolled in the Park District Camp and therefore may have limited 

access/availability to remote learning during the school day hours.  

 

• Campers are registered for the duration of the program until school returns to in-person 

learning. If you withdraw your child from Camp Coyote 2.0 for whatever reason, your space is 

not guaranteed. If you wish to re-enroll, you will be added to the bottom of the waitlist.  
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Program Philosophy 

The focus of Camp Coyote 2.0 is to provide a recreation-based camp that provides day care. 
Camp provides personal growth opportunities for participants including developing a positive self-
image, treating others with respect, appreciating diversity, developing leadership, and discovering 
other skills through a variety of engaging recreational activities and experiences. It is the primary 
goal of the Manhattan Park District to make sure camp is a fun and enjoyable environment for 
each participant. Our goal is to create experiences and memories to last a lifetime! 
 
Camp Schedule 
Camp Hours   8:30 am – 4:00 pm (drop-off 8:30-8:45 am, pick-up 3:45-4:00 pm) 
Before Care  7:00 - 8:30 am  
After Care  4:00 - 5:30 pm    

 

Camp Coyote 2.0 is a 5-day program. Due to COVID-19 restrictions, group rosters must remain static 
so campers may not attend on a flexible or rotating schedule. No refunds or pro-rated fees will be 
issued if parents choose to send their campers for fewer than 5 days each week.  
 
Camp Structure 

Camp Coyote 2.0 has been specifically structured to follow state and federal public health 
recommendations, meet State of Illinois guidelines for day camps, and to attempt to minimize 
potential exposures to our staff, participants and their families.    

 

• Campers will be assigned to a designated pod of no more than 15 campers with designated 
staff. Siblings will be assigned to the same pod.  

• Each pod will have a designated indoor classroom, outdoor classroom, restrooms, hand 
washing facilities, and entrance and exit solely for the use of that group.  

• No member of a pod may enter another pod’s designated space at any time. 

• A minimum 30-ft distance will be maintained between groups at all times.  

• Whenever safe and possible, doors will be propped open when the group is entering or leaving 
the building to eliminate unnecessary touchpoints. 

• Windows and doors will be open whenever safe and possible to increase airflow, except when 
air conditioning is in use.    

• Parents will not be allowed to enter the camp facilities.  

• Signage will be displayed at the entrance with face covering requirements, social distancing 
guidelines, and cleaning protocols.  

• High touch surfaces will be disinfected every two hours. Indoor classrooms and materials will 
be cleaned at the end of each day. Indoor classrooms will be thoroughly disinfected prior to 
that start of each week of camp.  

• Each camper should bring a personal basic supply kit that includes: pencils, makers, crayons, 
notebook, scissors and a glue stick.   

• Activities will allow for 6-ft of distance between participants.  

• A distance of 6-ft will be maintained whenever possible.  

• All campers will wear cloth face coverings indoors. Face coverings are also required outdoors 
when social distancing is not possible.  

• Activities will be based outdoors whenever safe and feasible. 

• All physical or loud activities will take place outdoors.  

• Markers will be used to designate 6-ft distancing during activities and lunch. 
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Registration Policy 

It is our goal to accommodate as many families as safely possible, following guidelines set by 
the CDC, State of Illinois and IDPH. The Manhattan Park District reserves the right to adjust 
locations based on availability of space, staff and enrollment in order to maintain the safety, 
structure and integrity of the program as a whole. 
 

• All registrations must be accompanied by full and proper payment per registration forms. 
• Registration is not complete or confirmed until all paperwork is submitted to the Park 

District.  
 
Registration Procedure 

All registrations are subject to acceptance based on program availability, proper completion of 
registration material, payment status and history and ability to meet the pre-requisites required to 
participate in this program. In order to register, each participant must: 

 
• Complete registration and emergency/medical forms for each child. 
• Include full payment prior to program deadline. 
• Pay all outstanding fees due to any Park District programs and remain in good financial 

standing with the Manhattan Park District. 
 

Refunds 

Refunds or pro-rated fees will not be provided in the following circumstances:   

 
• Parents who choose to send their child fewer than 5 days per week. 
• Parents who choose to withdraw their child and have already paid fees.  
• Campers who are dismissed from the program due to disciplinary issues.  
• Camper absence due to minor illness unrelated to COVID-19 or disciplinary issues. 

 
In the case of an extended absence due to illness, please notify the Park District. Extended illnesses 
will require a doctor’s note and may be considered for refund on a case-by-case basis. Refunds will 
be issued for COVID-19 related absences or quarantines with medical documentation provided.  

 
State Childcare Assistance Program 
Financial assistance may be available to those families who qualify. See childcarehelp.com/child-
care-assistance-for-families for more details.  
 
Tax Information 

The Manhattan Park District tax identification number is 36-2694220. The Manhattan Park 
District does not automatically supply year-end tax information. If you should need a receipt, 
please contact the Park District at 815-478-3324. 
 
Special Needs 
If your child has any special medical, physical, psychological and/or emotional needs or receives 
special services from the school district, please list in detail on the registration material so we can 
work with you to determine the best accommodations for your child. Please allow at least two 
weeks for all requests. Due to COVID-19 safety procedures and restrictions, participants must 
meet the required program pre-requisites to participate in this program. Due to COVID-19, some 
accommodations may not be able to be made, including LWSRA aide requests. 
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Pre-requisites for Program Participation 

For the safety of all participants and staff, and to maintain the integrity of the program, all 
participants must meet the following pre-requisites. A child that cannot meet these requirements 
will not be admitted to the program. Registered campers who do not adhere to these requirements 
will be dismissed from the program.  

 

All campers must be capable of:  

• Staying with the group at all times 

• Using the restroom and thoroughly washing or sanitizing hands without any assistance 

• Responding appropriately to verbal direction without repeated requests 

• Wearing a face covering for extended periods of time when necessary 

• Maintaining a minimum of 6 feet from other campers and staff 

• Refraining from touching or approaching other campers and staff 

• Utilizing their personal or school provided electronic devices to independently participate in 
online/remote activities during times designated by the Park District.  

• All campers must arrive wearing a face covering and bring an extra face covering to camp 
each day. Campers must take used face coverings home each day for laundering. Campers 
will be required to wear face coverings indoors as well as outdoors when 6-ft social distancing 
cannot be maintained safely 
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What to Bring to Camp  
Please pack the following items in a backpack for your child:  

 

• Snacks: Due to COVID-19 restrictions, snacks are not provided at Camp Coyote 2.0. You 
may elect to send your child with a morning and afternoon snack packed in disposable 
containers (brown paper bags, Ziplocs etc.) that will be disposed of after each snack 
break.   

 
• Lunch: School District 114 will provide a lunch to each Camp Coyote 2.0 participant, 

free of charge. Parents may elect to receive the daily school lunch or provide their own 
lunch. If you elect to provide your camper’s lunch instead of receiving a school lunch, 
please understand that you may not switch between school lunches and home lunches 
throughout the duration of camp. Lunch brought from home must be packed in 
disposable containers (brown paper bags, Ziplocs etc.) and will be disposed after each 
meal. Campers will not have access to a refrigerator, so please pack foods that can last 
until lunch time.  

 
• Water: Campers should bring multiple disposable water bottles or refillable water bottles, 

labeled with their name, to camp each day. Staff will encourage frequent water breaks to 
help ensure that all campers are remaining adequately hydrated throughout the day. Staff 
is not allowed to fill camper water bottles throughout the day due to COVID restrictions, 
so please pack accordingly.  

 
• Camp Attire: Campers should wear socks and gyms shoes every day. For safety 

reasons, open toed shoes, sandals, and bare feet are not allowed. Unsafe or 
inappropriate footwear may limit your child’s ability to participate in all of the day’s planned 
activities. Campers play a variety of games and activities, please be sure to send them in 
play clothes that can get wet, stained, or dirty. Please dress for the weather, including 
warm clothes in the winter and rain coats for days with forecasted light rain. We will strive 
to spend time outdoors every day when weather allows, including on days with light rain.  

 
• Sunscreen/Bug Spray: All campers are required to supply their own bottle of sunscreen 

and/or bug spray as needed, due to allergic reactions. Please make sure to mark their 
name on the bottle. Campers should apply sunscreen and/or bug spray prior to arrival at 
camp and throughout the day if needed. Reapplication reminders by camp staff will occur 
at several points throughout the day to ensure protection. Counselors are not permitted to 
apply sunscreen or bug spray to campers.  

 
• Face Coverings: All campers are required to supply two face coverings that will be worn 

while indoors. Campers will not be permitted to enter camp without a face covering. Masks 
with one-way valves, gaiters and neck warmers are not allowed.  

 
• Supply Kit: All campers are required to bring a basic supply kit that includes: pencils, 

makers, crayons, notebook, scissors and a glue stick. These items can be packed in a 
back pack and should be clearly labeled with your child’s name.  

 
• Electronic Devices: Campers may bring their personal tablet/laptop, charger, 

headphones and any other materials they need for online/remote activities during the day.  
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Contactless Drop Off/Pick Up Policy 

Children must be accompanied by a parent or authorized adult who must sign-in their child each 
day. Participants must be signed-out from camp by a parent or authorized person. No child will be 
released to an individual whose name does not appear on their Emergency and Release form 
and under no circumstances is a child allowed to leave the program unescorted. Staff may ask to 
see picture identification of anyone picking up the child, including parents. If someone is picking 
up your child who is not on the list and it is a one-time occurrence, you must send a written letter 
in advance. If you need to add someone to the list of authorized pick-ups, you may do so by 
filling out a “Change of Information” form. Please allow sufficient time when dropping off/picking 
up your child due to the following COVID procedure:   

• Cars will line up at estimated arrival time in designated drop off line 

• Parents will be issued a windshield sign with their camper’s name  

• The sign should be positioned in the windshield on the passenger side 

• Staff will stand on the passenger side of the drop off point 

• Parents and all children should stay in the car 

• Staff will ask the wellness screening questions via passenger window 

• Camper should stay in the car until cleared by wellness screen and directed to exit by 
staff 

• After checked in and directed by staff, camper should exit the car on the passenger 
side wearing a face covering 

 

Emergency and Release Form 

For the safety of your child, only authorized individuals listed on the “Authorized Pick-Up” 
section of the online registration will be permitted to sign a child out of camp. Any adult, 
including parents, must be prepared to show a picture identification when picking up a child. If 
under 18, you must be able to show a valid high school photo I.D. 
 
If a parent has a change of any pertinent information, such as phone numbers, address, marital 
status or adding/removing someone to the authorized pick up list, a “Change of Information 
Form” must be completed. Only the parent/guardian who completed the original forms can 
authorize these changes. These forms are available at the site. Parents/guardians are 
responsible for informing counselors of any changes to primary custody, restraining orders or 
any other situations or changes that may affect the participant. 

 

Late Pick up Fee 

If you will not be able to pick up your child by the program end time of 4:00 pm for Camp Coyote 
2.0, or 5:30 pm if enrolled in After Care, please notify the Park District immediately. If you are 
unable to pick up your child on time, it is your responsibility to make other arrangements. Repeat 
offenders of late pick-ups will be charged $1/minute starting at 4:01 pm (or 5:31 pm for After Care). 
After 30 minutes and all emergency contacts have been called, staff will notify the Manhattan Police 
Department. The child will be transported by the Police to the Police Station. A late form will be 
administered and turned into the office where you will be expected to pay your late payment. If 
unpaid, your child will not be able to participate in camp. If late pick up becomes a habit, your child 
will be dismissed from the program. 
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Withdrawal 

If you choose to withdraw your child from Camp Coyote 2.0, you will not be issued a refund for 
any days of camp you have already paid for. Your space in camp will not be reserved for you and 
will be given to the next child on the waitlist. If you decide to re-enroll in Camp Coyote 2.0, you 
will be added to the bottom of the waitlist.  

 

Camp Code of Conduct 

The following policies have been established for the benefit of the program. These rules apply 
to all participants and their parents/guardians: 
• Show respect to all staff, participants, property, equipment and facilities. 
• Wear a face covering while indoors. 
• Bullying, verbal or physical abuse, threatening, obscene, disrespectful or physical violence 

will not be tolerated. 
• All threats and threatening behavior will be taken seriously and reported to the authorities. 
• No physical contact, verbal harassment or physical harm towards any participants. 
• Participants may not place themselves or others in dangerous situations through actions or 

behavior. 
• No weapons or items that may be used as weapons may be brought to the program. 
• Participants may not leave the program area without permission. 
• Participants are responsible for their actions and belongings.  

General Safety Rules and Policies 

• Children should wear gym shoes every day to allow full participation in all activities. 
• Only Manhattan Park District staff and current participants will be allowed on the 

premises during program hours to interact with camp. No parents or visitors are allowed 
in camp facilities. 

• No clothing, including face coverings, that are offensive, depict violence, vulgarity, or 
inappropriate themes are allowed. 

• Personal belongings and toys from home are not recommended unless stated 
otherwise. Staff is not responsible for lost or stolen items and reserves the right to 
restrict or confiscate inappropriate toys. 

• Students will be responsible for their own electronics, including electronic devices 
issued to the Student by the public school. The Park District is not responsible for any 
stolen, lost or damaged items.   

Discipline Policy 

Our goal is to prevent any behavioral issues and the need for discipline through camper 
engagement, leading by example, positive reinforcement, gentle correction, and redirection. 
Should a camper’s behavior need further correction, we follow the progressive discipline 
guidelines listed below. Infractions involving COVID-19 rules will be subject to immediate review 
by the Camp Director and possible immediate dismissal from the program.  

• 1st Offense: Verbal Warning  

• 2nd Offense: Written Warning. A written behavior report will be filled out and shared with 
the parents/guardian. The parents will be required to acknowledge the report, which will 
remain in the participant’s file. The staff will work with the participant and parents to correct 
the behavior. This may be issued immediately without warning for serious infractions. 

• 3rd Offense: Suspension. The participant will be suspended from the program for one to 
three days. The suspension will be in effect the first day following the offense. The first 
time will be for one day and the second time for three days. Upon return from a three-day 
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suspension, if behavior continues, staff may permanently dismiss a participant from the 
program. No refunds are issued for days missed due to disciplinary infractions. 

 
 
Zero Tolerance to Violence 
A participant that is physically or verbally abusive to another participant, volunteer or Park 
District staff member will be immediately suspended without prior warning. All threats and 
threatening behavior will be taken very seriously and will result in an immediate suspension 
and possible dismissal from the program 

 

Illness and Injury 
• If a child becomes ill during the program, a parent will be notified and asked to pick up 

the child as quickly as possible. If a child vomits, they must go home immediately, if a 
parent is unable to pick them up, the emergency contacts will be called. The Park 
District will adhere to IDPH guidance with regards to COVID-like symptoms and may 
require the camper to provide an alternative diagnosis from the physician before 
returning to Camp.  

• Campers displaying any symptom of COVID-19 will not be admitted to camp.  
• Notify the Park District immediately in the event that a camper or family member has a 

confirmed or suspected case of COVID-19.  
• In case of a contagious disease, please notify Camp Staff immediately. All parents at 

that site will be notified as soon as possible. 
• A child must receive appropriate treatment, depending on the condition, before 

returning to the program and may require a medical release from a physician. 
• Paramedics (911) will be called to handle serious injuries. If your child needs 

emergency medical care, we will accompany them and a parent/guardian must meet 
us at the medical facility immediately. 

 
Notification of Medical Attention: 

• For any minor injury/illness, we will administer basic first aid such as band-aid or ice 
pack and you will be notified when you arrive. 

• In the case an injury/illness requires more attention we will administer first aid and 
contact the parent or the emergency contacts in the event you are unreachable. An 
accident report will be completed as well. 

• If necessary, in the case of serious injuries, we will contact emergency services and 
the participant will be transported to the nearest hospital for treatment. 

 
COVID-19 Procedures: 

• All campers will complete a wellness screening upon arrival to camp. 
• Any camper displaying any symptoms of COVID-19 or a fever of 100.4 F or above will 

not be admitted to camp and will be immediately sent home to monitor symptoms and 
seek healthcare as necessary.  

• Campers who are confirmed or probable cases of COVID-19 must complete 10 calendar 
days of isolation from the date of first symptom onset and be fever-free for 24 hours without 
use of fever-reducing medications and other symptoms have improved before returning to 
camp. 

• Campers returning to camp after experiencing COVID-like symptoms but being diagnosed 
with a non-COVID illness must meet the criteria for returning to camp for the illness with 
which they have been diagnosed. At a minimum, the individual must be fever-free for 24 
hours without the use of fever-reducing medication and have had no diarrhea or vomiting in 
the previous 24 hours. Other diseases have specific criteria for when a can camper can 
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return to camp. Campers will be required to provide a doctor’s note documenting the 
alternative diagnosis or a negative COVID-19 test result should accompany a prior returning 
to camp with an alternative diagnosis after experiencing COVID-like symptoms.  

• Campers with COVID-like symptoms who do not get tested for COVID-19 and who do not 
provide a healthcare provider’s note documenting an alternative diagnosis, must complete 10 
calendar days of isolation from the date of first symptom onset and be fever-free for 24 hours 
without use of fever-reducing medications and other symptoms have improved before 
returning to camp. 

• Medical evaluation and COVID-19 diagnostic testing are strongly recommended for all 
persons with COVID-like symptoms.  

• If a counselor determines a camper should not be admitted to camp or should be sent 
home from camp, they will call the Camp Director to dismiss the child. The Park 
District will immediately contact Will County Health Department to initiate contact 
tracing and potential exposure notifications, and for guidance on facility closures and 
quarantines. 

 
Dispensing Medication 

Parents/Guardians are required to complete a Medication Dispensing Form for any and all 
medication, including over the counter medication and cough drops, to be administered to 
participants by the camp staff or the participants themselves. 
 

• All medication must be in the original container. Prescription labels must include patient’s 
name, physician’s name, pharmacy name, name of medication and complete dosage 
information. Each day the proper dosage should be sent in the original container. If original 
container is not available, parents/guardians should obtain a new one from physician or 
pharmacy. 

• Parents/Guardians must sign and complete a Medication Dispensing form. 
• Medication will be stored with a staff member or in a locked area at temperature consistent 

with package instructions. 
• If the program is outside, medicine will be in the first aid kit held by camp staff. 
• Campers are not allowed to keep medication with them. Inhalers must be secured 

with other medicine. If a child is administering the inhaler themselves, they will 
simply ask the staff when needed. 

 
Transfer/possession of all medications provided to camp staff must be signed in on the first day 
of camp and signed out on the final day of camp. This is to help ensure all medications such as 
EpiPens, inhalers, etc. are properly returned in a safe and timely manner. 
 

Communication with Camp and Administrative Staff 

For emergency communication purposes, camp staff have a site cell phone. Site cell phones will 
be on only during program hours and voicemails are checked at the beginning of each camp 
day. If you need to contact staff to inform them of an early/late pick-up or family emergency, 
please call the site phone provided. For registration or general questions or feedback about 
camp, please contact the Park District office.  
 

Camp Site Director   815-531-9673 

Park District Office   815-478-3324 
 

 
 

 


